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Distribution of Marks

Name of the Subject/Paper - Duration
o S - Hours
Accountancy & Business Statistics
Paper I— Income Tax and Practice

Paper II — Cost Accounting

w W

Business Administration

Paper 1 - Company Law & Secretarial
Management

Paper II — Management

w W

Economic Admin.& Fmanclal
Management ~

Paper I- Economics Envnronment in
Rajasthan

Paper II - Element of Financial Management

W W

Additional Optional Subject

1.

- Paper 1I

Textile Craft
Paper 1

AW W

Practical
Submission

Garment Production & Export
Management

Paper I — Fashion and Apparel Design ‘
Paper II — Element of Marketing and Finance
Practical — 1 & II

Add on Subject

1.

Computer Application -
Paper I — Data Base Management System 3
Paper II — Structured Programmxng and

Computer Graphics

Practical

Max. Min. Pass
Marks Marks
100 36
100 36
100 36
100 36
100 36
100 36
30
30 22
70 25
70 25
30 13
50 18
120 52
50 8
65 29
70 75




% LW iiversity of Rajasthan

S.  Name of the : Duration Max. M.
No. Subject/Paper Heouie  Marks  Pass
Murks

t)

Tnx PRocedure ahd Praciice
Pape: I-Direct Tax-1 : I'rocedure

and Pruclice 3 100 36
Paper lI-Direct Tax-li : Procedure |
and Practice ‘ - 3 100 36
3. Principles and Practice of Insurance -
w Paper I-Fire and Marine Insurance 3 100 36
Paper-1l-Insurance Finance and : |
Legislation | 3 100 36

4. Office Management and Secretarial Practice
Paper 1-Office Practice and Office

Procedure 3 100 36
Paper 11-Typewriting and Shorthand
Theory = | - 35 36
Practice '. ‘ - 65
5. Advertising Sales Promotion and Sales Management
Papc,r I-Advertising ('I) 3 100 36
Paper il-Personal Selling and - |
Salesmanship ' 3 100 36
>4 6. Tourism and Travel Management | -
) Paper |-Tourism Markéting 3 100 36
Paper ll-Travel Agency, Tour Busmess ‘
and Accommodation 3 100 36

7. Foreign Trade Practices and Procedares
Paper 1-Elements of Export

Marketing . | 3 100 36
Paper Il-Foreign Trade Financing
and Procedures | 3 100 36
'3. Tourism . 5 20 30
Paper | : Tourism Services 3 20 30
paper il : World Tourism |
Principles and Practice of Ranking and !nsu- ance . - -

paper [ : Rumn! Banking 3 70
Paper i1 : Insurance Mnﬂﬂ&‘“"‘“‘




UG SYLLABUS

B.COM (PASS COURSE) Part-1I
EXAMINATION-Zc!9
Economic Administration and Financial Management

Scheme of Examination

The number of papers and the maximum marks for each paper together with
the minimum marks requiyed for a pass are shown against each subject
separately. It will be aecessary for a candidate to pass in the theory part as
well as practical part of a subject/paper, wherever prescribed, separately,
classification of sqccevful randxdates shall be as follows:

gF rst Division | 60% | of the aggregate marks prescnbed ai (a) Part I,
N s T | %xammapon? (b) Part If L,xamma;mn. {c) Pant |
= - Il Examination taken together :

t i

L. S + e e e
All the rest will ne declared ¢ have passed the ewmmmon if they obtain

the minimum pass ™ark 0 each subject viz. 36%. No division shall be
awarded at the ? art [ and thc Part I Examination.
There will be five qucsuons in all. The candidate will require t attempt all

the questmns s-c}ectmg one question from each unit with an intemal choice
(exther/or) . . ST




UNIT -
UNIT - 11

UNIT - HI

UNIT - [V

UNIT-V

B.COM. PART- 11
PAPER -1

INCOME - TAX LAW AND PRACTICE

Introduction, Resedential Status ang Income from Salaries.
Income from House Propenty and Income from Business and Profession.
Income from Capital Gain and Income from Other Sources.

Clubbing, Set off and Camry Forward of Losses and Deduction from Gross

Total Income, Assessment of Individual.
Assenssemem'qf Hindu Undivided Family and Firms, Advance Payment of

Tax, TDS, Procedure of E-Filing of Return.

Books recommended:

* Singhania and singhania: Smdents guide to Income tax, taxman.

* Gupa and Gupta: Student's notes to Income Tax, Taxbooks.

* Ahuja and Gupta: Direct Taxes.

* Bangar and Bangar: Income Tax, Aadhya Publication, allahbad.
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B.Com. Part Il (Pass Course) 2019
Paper 11

Cost Accountancy .

Max Marks. 1O

fame 3 howrs

NMin Marks R0

Note: There will be five questons in all The candidate will require to attempt all the
questions selecting one question from each unit with an intemal choice (cither/or).
_ Unit -1
Introductuion - Meaming ad definition of cost. cost ceatre, costing, cost acoounting and cost
accomnisncy. Objectives. significance and limitations of cost accounting Systems, methods
and wchriques of cost accounting. Distinction between Financial and Cost Accounting.
Matcnal purchasmg and stonng. valsation and issue of matenial. Material cost coatrol.
_ Unit - 1
l.abour: Recording of t:me and wages, Methods of remuneration, incentive plans. Allocation of
wages; labour tumover and treatment of idlc ume and overtime. Overhead: Meaning,
Colleciion, Classification, Aliocation. Apportioament, and Absofption of Overhead.
Unir - 117
Unit Cosung . Cosl sheet, statement of cost per unit, computation of tender price by preparing
statemnent of cost Operating Costing : Meaning and Objectives. Preparation of statement of
operating cost only related o transportation for passengers and goods only.
‘ Unit -1V
Job Cosung and Contact Costing. Cost-plus contract, escalation clause, work in progress,
profit on completed, wcomplete and contracts nearer (o completion. Process Cosling: Meaning
ad smigrunicance, treatmert of normal and abnormal losses in process accounts. Inter process
profit (Excluding Jo:nt Product, By- product & Equvalent Producnion.)
Unir - ¥
Marginal Costing . Megning, concept, significance and himmiusions of marginal costing as weil
as BEP anaiy<is. CVP and BEP anslysis, Break even charts {Exchuding stock valuation under
margindl costing and absorption costing and advanced problems related to managerial
decisions:. Standard Costing: Meeaning, concept, significance and limitations of standard
costing. Sctiing standards and computation of material and labour variances only.
Note : The candidate shall be permitted 10 use battery opesated pocket calcuistor that should
not have more than 12 digits, 6 functions and 2 memories and should be noiseless and cordless

Hooks Recommended:

1) Saaena, and Vashist (- Cost Accouhey
& ) B¥ Bhar  Cost Accounting
3y Aganwal and Chaturvedy - Cost Accounting (Veohimie &

OIS
. Y) v." o i . f".’.'\'
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B.COM. Part IInd (Pasg Course)(2018-19
cfaper I Company Law and Secretarial Practice
Paper II Management
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Pt i
& . ~ B.COM. Part IInd (Pass Course)
paper T Company Law aqg,Secretaria] Practice
unit I

meaning, Characteristics of a company, Lifting of Corporate
vell, types of Company, Privileges of a Private Company.

Jnit I

corvaticop of o CZompany, Funactijons and Duties of Promoters,
vemsrandum of Association @ Congents and Alterations, Articles
Association.

spectus, Share Capital, Types of Shares and Debentures,
verbersnip, frovisions of Dividend.

direcrors~ Qualifications and pisqualifications, Appointment
and Removal, Power and Duties, Managing Director, wholetime |
Director. '

Meetings of :ne Qdmpany” Proxy Agenda, Resclution, Minutes,
Methods of windino-up.

unit v

szompany Secretary- Quai1r1cat1ons Role and Position,
secretarial Practice relafwng to allotment of shares, transfer
and transmission of shares, payment of dividend. ‘

vote: All Provisions as per Companies Act, 2013.
gBooks Recommended:

Y A A 97 QA UE Berd &9 aRfam g afad ugft
.’mmw7ﬁwnmﬁﬁﬁm@mem
1 S A. Sharlekar - “Sacretarial Practice
4+ 3 Bahl: Secretanal Practice
5 N.D. Kapoor Company Law.
~ M Kuchhal  Secretarial Pracuce
©oAwsany Sieeh um‘,;&.(’} ;‘.‘\\
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. B.COM. Part IInd (Pass Course)
Paper II Mapagement
Unit I )
Management: Concept,. Nature, Pripciples, Importance and

Process; Schools of Management thought; MBO; Planning-
Importance, Process and Components; pecision Making- Process,
Types and Techniques.

unit II-
Organisation-Goals, structure, Importance, Process and
Principles: Theories of oOrganisation; Environment and

organisation; Formal and Informal Organisation; Organisational
Change and Development; -Authority and Responsibility; Power
and Authority; Sources of Authority; pelegation of Authority;
Centralisation and Decentralisation; span of Control.

Unit III-

Communication-Significance, Channels, Types, Process, Barriers
and Remedies; Co-ordination and Co-operation; Co-ordination
as an essence of management; Principles and Techniques of co-
ordination; Obstacles 1in co-ordinatijon; Direction-Essentials
of effective co-ordination; Direction-Concept, Importance and
Principles.

Uunit Iv-

Leadership—Functions,' Qualities, sty]és and Theories;
Motivation-Importance, Types, Process and Techniques; Theories
of Morivation (Maslow, Herzberg, McGregor); Sound Motivation
System.

Unit v-

control-Nature, Process, Techniques and _ Essentials of
Effective Control; Business Process Re—engingggipé? TQM, S1x

Sigma.
&




¥ 4
§-

3C3-  Racommended:

. B.S. Mathur: Principles of Management. (1978)

. Satya Saran Chatterjee : Intreduction of Management.

. Mritunjoy Banerjee : Business Administration.

- Richard. Hatman Tuwence P. Hogan and John Wholipan : Modem
Business Administration

. S. Sarlekar : Business Management.

6. Koontz O’ Donnel: Essentials of Management

7 AR Rwa . gdg, IR g9 O, Ay
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P. Subba Rao: Management-Theory and Prac H.
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A
. B.COM PART - 11

- Paper- I

Economic Environment in Rajasthan

Time : 3 hours. A
Min. Marks : 36 Max. Marks: 100

Unit-I Economic Environment - Meaning, factors affecting Economic Environment,
Basic features of Indian Economy. Rajasthan Economy an Overview :
Population, Area, Agriculture, Land Reforms, Crops, Animal Husbandry, Dairy
Development, Mineral Resources, occupational Structure and Human Resource
Development; Current Environmental Issues.

Unit-II Planning in Rajasthan, Rajasthan Budget, Rural Development schemes-
Evaluation & Impact of Development programmes; Human development Index;
Problems of Rajasthan Economy- Poverty and Unemployment, Panchayati Raj
Institutions.

Unit-ITl Agriculture — Agriculture policy of Rajasthan, Significance, new agriculture
strategy. Agriculture inputs, food management, major schemes for agriculture
sector. Agriculture Finance, Agriculture [nsurance, Agriculture productivity,

- Commercialisation of Agriculture, minimum support price, demand and supply
of agriculture products and their effect on general price level with reference 1o
Rajasthan.

Unit-IV Infrastructure Development in Rajasthan: Road, Energy, Water Transport, social
Intrastructure-Education, Health, Tourism Development in Rajasthan-
Challenges and Prospects, Main Tourist places in Rajasthan, Socio-Economic
Impact of Tourism.

Unit-V Industrial Development in Rajasthan - Industrial Policy, Role of cottage and
Small industries in Rajasthan, Credit flow to Industrial Sector.

Rural Finance- Concepts, need and importance, Main source of Rural Finance in
Rajasthan, Problems and Prospects of Rural Finance.

Books Recommended:

FEIE (@ GRIH - AR SRfeaen

CTA. JTATA - AR selaaven

e ARREE - aRdn sptaaen

Rudra Dutt and Sundaram : Indian Economy

foa Wsw ;. TR B refwEan

Mishra and Puri : Indian Economy

Budget Study, an overview of Rajasthan's Economy and other publicaiion b
Directorate, Economics and Statistics Rajasthan. N

~ N e Lo




PAPER - 11
Elements of Financial Management

Time : 2 hours.
Min. Marks : 36 Max. Marys - 100

Unit-}

Unit-I1

Unit-HI

Unit-1V

Unit-V

Meaning, Scope. Importance and Limitations of Financial
Management. Tasks and Responsibilities of a Moder, Finance
Manager Financial Analysis: Financial Statements _ Income
Statement and Balance-sheet. Techniques of Financial Any}ysis.
Ratio Analysts, Liquidity, Activity, Profitability and [everage
Ratios. Fund Flow analysis: Changes in working capity) sources
and uses of fund : Cash flow analysis: sources and useg of cash.
Cash tiow statement as per AS( Accounting Standard )-3.

An Introductior: of Financial Planning and Forecasting. Break-even
Analysts. Sources of Short-term and Long-term Finance. Equity v/s
Debt.

Working =~ Capital = Management-Concept and  Sigpificance.
Determinants and Estimation of Working Capital, Adequate
Working Capital, Merits and Demerits.

Management of Cash and Marketable Securities.

Recejvables and [nventory Management.

Clememary Stidy of Capital Budgeting including Memods of
Evaluating Capital - Expenditure proposals under unccnamt)
Dwndend Pol'cv .

Books Recommended :
I. Financial’Management: M.R. Agarwal (Enghsh & Hmdl Versxon)
2 r_lcmcntc of Financial Management : M.D.’ Agarwal & N.P. pAgarwal
(Engiish & Hindt Version) ‘

L]

ra‘ra‘ramm‘ma?a mamﬁmﬁsnﬁ

Note: The candidate shal! be permitted to use battery operated pocket calcyjator that
should not have:more than 12 digits, 6 functions and 2 memories and should be
nojiseless and cordless. - ,
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4 TEXTILE-CRAFT

SCHEME: B.A PART-lI

Duration Max mycy Min mark

1. Theory: Paper-i 3Hrs 30
- Paper-: 3Hrs 30 22

2. Practical: Paper-I | 6Hrs 35
Paper-il ~ BHrs 35 25

3. Submission: Paper-I| 35
Paper-il . 35 25

Syllabus (Theory):

Paper-! : Weaving Theory :
Yarn numbering system (!ndirect._and Direct)'
Yarn Twist, Balance of fabric
Methods of fabricﬁ construction
-5’ Types of loom- Shuttle & Shuttle less
Preparation of Warp and Weft for weaving
© DF3ft, Peg plan, Weave, Repeat, Design
D,emea&wes of Plain weave- Rib and-Basket
Derivative df Vtwm weave-»‘Regular, Irregular, Left hand, Right hand, i
Pointed and ‘cunvfeld twill

Fabric defects, Selvedge, Types of Selvedge’s

o | \ 4 s

F L ar 2




Paper-il : Dyeing Theory:

Types of fabric finishes: Mechanical & Chemical
Stagas of Dyeing (fibre, yarn & fabric)

Wool dyeing and sitk dyeing

Dyeing machines- Jigger and ‘Winch‘dyeing machine
Difference between dyeing and printing

Steps of printing- preparation of cloth & colour
Methods of Direct printing- Block & Roller printing

Thickeners and types of thickeners

Practical {Paper-i&H)
1. Batik {(samples)
2. Weaves samples using coloured paper stripes
3. Block printing (samples)
& 3tencil printing (spray)
5. Concept of resist-and-discharge printing
Design development for practical:

Table cover, pillow cover, using block printing.

/
[ R R
‘ " ‘:\‘C

AV

Al

PUR




2 GARMENT PRoDUCTION § EXPORT MANAGEMETT

T T——
THEORY PAPER.J
Fasxnon and Apparel W
MM- 30 L ARS-3
M- 50 |
SECTION -A
TRADITIONAL COSTyMES

1. Study of traditional costumes of various regigps of india.
2. History of costumes of Indian civilization.

3. Brief knowledge of world costumes : French , german ,greek , European .
SECTION -B
o ‘ TECENIQ‘?]ES]N PATEERN MAKING

“4' E’xght head theory- ppnexplm and advantages,

5:‘Pdttern making tee;hmqaes -drafting , draping , flat pattern .

‘G Coioz.r and colour schemes, psychological effects of colour on clothes.

7. Fitting — principles of fitting, factors to be considerd while fitting, common
"~ fitting problems, remedying fitting defects of podice, sleeves , and skirts.

SECTION -C
DESIGN
8. Classification of design.— structural and decqrative
9.Elements and principles of design .
‘I.T}B".iayout of design of fabric-in cutting- Jloral,chgcks;plaids,lines.
Refdrences:
l.Bﬁiﬁn,kiuchcx1-cluthing for moderns :macmillan pyblishing,new York.
2. Ié&thews mary —practical c!etbin.g construction I&H cesmic press,madras.
-3. Doonga ji S and deshpandey R. —basic process of clothing cwmon.

14 W
; 2l o

/ .
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' Re‘fe:'ances:

1.srivastav and aggarwal: vrpdan prabandh

st narayancsaes management.+

4.daver,R.3.-salesmanship and publicity.

B.SC./B.A./B.COM. PART —II
PRACTICAL -1
o APPAREL DESIGRNR?
B.A/B.COM. -M.M 60 | HRS 4
BSCMM2S | |

e , ,;,msmw an adult croquis from block ﬁgure

Japing ol garments on croauis (at least 8 sheets) using different colours
sehemes and occastons. ’

5. Preparanion ot a portfolio.
B.SC./B.A./B.COM. PART -1l
 PRACTICAL-1I
- CLOTHING CONSTRUCTION
B A8 COM -MM 60 HRS. 4
CBSCMM 95 |

I. Pattern making: ~

l,‘,’, 1
[¢]]
a1

Hoaiids basie biock an

d sleeve biock. h m /




L 4 ’ Sviiabus. B.Com. I't.-1] - 17

?c*anonal'daza boses mrmagemen: systemis My to use them and where

lam HBQLS. ’
hwuducmn o r)BA\; DBASE command: ovclopmentofan apphou-

Gon under DBASE usiug iurims, screens and. PR iles
Security considorutien: i database manzeement sastems Pestormance
mprovement in datatbases.
Kelational databases - advanced concepis lairoducnon io uRl\(
ONURES or asinmtler RIOBMS on a multiuser eavicenment :
Struziured queny fongunge Form desipgn on @ advance RDBRMS Repon
HCTEion, Qu ry ‘\)} c\._'-“,;:k' and Report by form Accessmg RDBAS using

v\,,‘~ g

"\Q}”S‘lem mazaagcmcm Liser management Scouri Considerainens

Design of o database for & business application Dosian v 2 enin
forms and reports iavouts for this database. Creation o nrogiaime. to gceess
and mamipulate databose

Development of a business application in RDB MS.

Paper-Hl : Structured Programming and Compulcr Graphics :

Introduction Nced of structured programming. Meihods of documen-
tation. Methods ofanalyzing a program requirements ata Now Jdiagram
Entinv relationship. Flow charts. !

Various categones of proorammmv laneuage (3G Lol Cre
[ntroduction to C and COBOL. Program development 12 (C using structured
DrogranuMing conuepis.

Why viophics Various types of graphics prosiams. ratimg pach-

_J.t’) DT packages Microsoft Windows Various documeniation cum

17 packaces .o Wordperfect. Microsoft Word o

Introduction 1o a pagemaker:Ventura or o ~:iithar package. Prepad-
cation ol docaments asing DTP package. Formitn, . varous tonts and
character sct Narous type ol printers usad o 1XP Tinroduction i
comimercial DT systems available in marker odan Linreaee fonts
(. reation ol Indian lanzuage fonts.

Practical

Development vl a business application usin: ¢

Preparation ol a document and publishing & aang 80 ¢ e
Creation ol tonts.

Managing a Microsofl Window session. Crating eroup ,\/p ouram
items under wmdous Tuming windows for o compuser sy \i

£
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..4_l

 1.COMPUTER APPLICATIONS
| S .+ Max. Marks

N | Com.
-per [ DataBase Management System o 50
- per I Structured Programming and
Computer Graphics S 65
actical Programming Laboratory. s
On-the-Job training (4 Weeks) o
The duration of these naners will be 3 hours. | =

iper 1 : Data Base Management System

Categorization of DBMs systems. Network. Hierarchical and relationa)
tabases. Application of DEMS systems. |

-
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b Liiversdin S vl asthan
» (b) Toacguzin tae students with the procedure and practice of direct and
indirect taxcs.
3. Job Potentiz} : — -
(i) Self l‘mp«m ment :

Prepare seturns and relevant decuments, for small traders, smait

industries and people engaged in small medium business. necessa:

under dicel wnd indirect tax law.
(1) Wage Emplovnient : |

Juniot level portions in the various organisations suchk as—

(a) P sing Chartered Accountant firms.

(v, 20 .css Houses.

{1 Industrial undertakings & establhishments,

‘v; Lustom and Excise departments.

7 Accounts deparunents of various Central, State, Local se!f
Government departments of various Central, State, Local se!f
Governinent. Societies cic.

4. (1) Tius cannot be associated with Science subjecis.
(1) It can go with commerce (B. Com. Pass) PR :
(m) ltcango with B.A. provided a student has donc 10-2 wuh Accounting
£ and Business studies of Commcrcc. T ;
S () Conrcnls.
(1) Syllabus (Theony & Pracucals enclosed)
(b) Business Lzb should be equipped with the following:
(1) All Barc Acts related 1o direct and indirects taxes and varous
= “-tan forms/returns/documents.
() e tl-rcnce Books :
. Paltkiwala - Income Tax.
2. Chaturvedi & Pathisana : Income Tux
(i) 'C\I Books :
. Singhania - Direct Taxes
> H.C. Mehrotra ; Income Tax | aw & Practice
A ‘nurndl&
. The Institute of Chartered Accountants of lndia.
?. Central Excise Law System.
5. Taxman,
Nore s 1o agditon 1o the above books the new text boe o dwnnid be prepored
on the hzes of the prescribed syllaba.
(i On thie Job Training (Alter Ist year)—
Propge, aming shoufd oe given 1o shdents. 1o prepare various rotarms
fonns . curne iy ofc, relaed 10 Incore Tux and Sates Tan Fxeise wany o .
eiahic he -Lecotns o acygeere necessars skills so that they can prepare
these dovume s mdependentts. Students can be aisched for the purpose
af Lruiir e with local industeial exciwe and costons e pnmrﬁ%\ wons
and v m: tan departments amd paactesenss L F i i’”’

A
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Svllabus - B.Com. /. *, -« |y

o . (,;{:‘—;f- Jub Trainiey { After 2nd year)~—
swedents should be att ached for practical training with the organisation as
suggested in {11). Studen!s can prepare the necessary documenis/ returns:
forms ete related o tirect and inggrect taxes.
S Untt cost tor 30 stucenise—
(3) Buniding as-per ibe norms of the UGC.
{b) Rupecs one laki. iv- books, joyrnals and equipments
5 Modalities of examirvauon and evyjuation.
{21 Weizhiage betveeern theory ang practicals sheuld be 70% and 30%
g res;;ernve%y
‘ f\»r e uun Cvainzhion - Assigpment surprise lest quil,
Paner-1. Direct Tax-1, Procedure ang Practice
Yo Mares jod 3 hrs. dygpation Viin. Pass Marks : 3¢
Sectiyn-A

Fegutatory irame work --An ovepyvtew of Income-Tay Avil 196 and
income Tax Kules, 1962 |
> income Tax Authorities.
Basis of thrm - who 1s liable (o pay income-tax-person. assessce.
'as:.»ssmex L year, previous year, resjdential status and incidence of tax.
it Purmap i Acwum No. - Procedyre for obtammo Pexmane.m Account
No. (PA N - mhnn and ﬁlmg of application under form No 49A.
_ 5(”‘(1011'3
S Computahion of totat income tor filing of return - Hcad of Inconie
Deduumus under Chapier VIA U omputauon of Tax in case of individual.
findu hnow ;md rann!y lnrm t ompanies, Rebate of Income Tax under
Scction R8T __
paymed of fan Tax deducted at spurce. Advinee Tax. Seli’ Assessmen
G an . v
o deducted at ;'ca..fré fiithng and hiling ! apphcantons form tor
L ootaining s DS number under form No 498 - ubhigation of the-person
making pa\ ment. wha and wien the person 1s Hiable to deduct tix
source Procedure and rate of Tax deducted at source. Procedure s
rate of Tax dcductcd at SOun,e on various pavmems
Employers Obi:gal nans
Srage-1 - Ceruihcate ¢ hc issued io the rec:puems - nhno and issue of the
s various TDS 1o ~16A and IGB)
Stage-d1 o Deposit ab ddL!Ld at source - filling .md ﬁlmu uf the challun
and deposit etray,
Stage-111. Submission ol retums o° YOS under F orm Mo 26, 26A. 2613, 26BB.
: 26D, 201
Receipients Obligahions
\ Fooobtam TS cernficate fromn pavu’ Nihing and Nhoe ol .Lte».,n!

. . O . oy
corei e s b tuen e \s..mdem ....... S ERLUA HECTIRETULES IPRAR ST RRSEIH
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2. TAX PROCEDURE | >ZD ww\whfﬁm

MODEL FOR PREPARATION OF OUTLINE OF COURSES
l. Subject Title : Tax Procedure P.mo:om LS émrrw
Subject Title : General Objectives. ks

(a) To fumiliarise the students with the {ndian Tanvsten:

bt




v S,

Ly

e ereds ol A
» Section-C
Advance Tax - who s liablz 10 pey advance tax, computation of ads ance
tax, instalment end due date of Advance Tax, Interest Payable (y the
assessee. Filing o7 chutlun and deposit of Advance Tax.
Self Assessmen: 3.:\ - Fitting of the challan and deposiiing of the tax
there of, interest ur.ius <off 2 ussessment
Retwrn of t .- . who s halte to ik reiem of incormie, time Dol
retern of loss, reaniy o Revsscd return, Defective return, Retura by
whoe to be signed o and hiling of Return of Income uncer :
Furm No. Iin casc of cor:penies othier than thesc ciaiming exemption under
section 1.
“omn No. 2 Tor assesses (0o than companies and those claimi INg exXemption
F : :

under Secion T Wi ivial income includes profii & gaiin |
and profCSSAOn
Form No. JA For assesser cicluding compantes claiming exempiion under
Section 11, :
Paper-11 : Direct Tax-11, Procedure and Practice
Max. Marks : i00 3 hrs. duration - Min. Marks : 36
o Section-A : Wealth Tax '

! Regulatory frame work - An overvnewofWeahh Tax Act. 1957 and Wealth

Tax Rules 1957.

Wealth Tax Authorities.
Important terms and definitions - valuation date, assessment year, meaning

of Assets. nct-wealth de<t decmed assets, cxempted assets.
4. xempted Asscts, Valuation of invaluable property and Jewellers
computation of Net Wealth, Computation ofW:.a.!h Tax. Filling of chai.an
for payment of Wealth Tax and deposit tax.
Return of Wealth tax. inuit for fihng return. filling and filing of return of
Weaith under Form A & .
Assessment and Post Assessinent Procedure in brief
Section-8: lncome Tayx
7. Assessment Procedure  Inquiring before Assessment. Asscssiment undar
Section 145(1). Regular Assessiment under Section 143(2). Best Judgement
Assessiment. income escaping Assessiment, issue of notice where income
has escaped assessment. Tune limit for Notice. Time limit for compilation

ol assessment and re-assessment.
Section-C

Lo

A

Post Assessment Procedure:
8. Refund : who can claim refund. Form No. 30 for Refund Time fumit tor
claiming refund. Refund on appeal. Interest on refunds.

9. Rectification of mistake (s).
10. Appeals and revision = When an assessee can file appeal. appeilate
authorities, procedure for {iling appeal. filling and filing of tosp Mo 35,

HWH
Corm No 3¢ Trme Laut for fthng appeal. Revision by Inemie 7o

\)
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Il Penalues & Procedure : Procedure for unposing penalties. waiver ol
property nature of default and penalues impossible. a
Transter ol movable property. Filling and Ding of Form No 37 ELL
Form No. 37 G. Form No. 37 1.
Tax clearance certificate and vxemptiy certificate  Procedure and
filling and tilng of Form No.3 |

. ‘:'i :i - 1 ¢ e
= {; ¥ .
2 Z




COURINGE DS AND PRACTICES OF INSUR WNCE
4.. «
Aax Morks-200 Min.Pass Marhs -72

aper-| 3 hrs. duratien 100 Marks
uper-ii 3 hrs. duration 100 Marks
‘aper-1- Fire and Murine Insurance

Gax. Marks 10U 3 hrs duration Min. Poss Marks 36
Sechwti- A - Fire Insurance contract
Origin of fire surance; its nature, risks. hazards and indeimnny, Leval
~asie Suniet.ooe ond conditions: Contracts: Full disclosuie of materiai
ot inspeoo o and termination of coverage.
~ et on-B - Fire Insurance Policies |
Tossuwrand i on. o o pohoes; Ditferent kinds, Risks covered. rocovery of
Siins - insaro Y o o EX-gratia payment and subrogation. Policy double
surance and cacess msurance. Types of fire protection policies issued
by the Genera! Insurance Corporatioh of India.
v &  Section-C - Marine Insurance Contract
Origin and growth: Histery of Lloyds; Evaluation of marie nsurance
business in incia. Basic elements - Insurable interest Utmost Good Fatth
mpheo warrant:es. Policy document. Types of marine insurar:ce contract
- Freight. carzo and vessel: Procedure for conditions. ~\lamn of coastal
marine insurance; Perils covered, protection available: Procedure for
preparation and presentation ofclaim; Payment ()fCOmanSd{w" by insurer
- Section-D
Totai 1oss, Patal loss, paruumr average loss and generaj average 1oss
Preparation of ivss statement. Payment of Marine procedure for
presentaiion o! ctaim; Valuation of loss saivage; Limits of liability

Artachment and termmanon of nsk

uggested Books
Rodder - Marine Insurance (Prennce Hall. New Jersy)

Winter N. D Marine lnsurance

Godwen - Fire Insurance.’
Cabell H TheFire lnsurance Contract lmhan Policy ( 1 he Rough Notes

Co.)
0 attempt a 1ea<v one qucstmn fro: u§:»¢;(31 SECTION

‘ore  Candigates have

i . M |
Peyd orosnionestie gl
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3.

\"\ .
(iversity of Rafasthan

Paper-il - Insurance Finance and Legisiation

Muax, Marks 100 3 hrs. duration ~.Min. Pass MarKks

Section-A
l.aws of probability, Forecas( of future events; Construction of mortaliry
tables: mortality tables for annuities.

Sectivn-F5

Basic F~czors Use of monality tables in premium determination; interest

’ompound interest function, Nel and gross prémium; Mode and periodicity
of premium payment: Mode of clzim pavment; Benefitsto be provided;
Node of loading for expenses Gross premium - generad mnsndemvms
insurer’s insurance;, Eudowment insurance: Level and n’gxtu:al premiuni
olan Premium calcuiaiion for study, of acturial valuation. *

Section-C
Nature, onigin and imponance of reserves and funds in hie and property
insurance. Retrospective and Prospective reserve computation. Statutory
regulation of reserves. Nature of surrender value; Concept and calculation
of surrender value; Standard non-forfeiture law; Non-forefeiture value,
reduced paid up values; Settlement options; Automatic premium loan.
Nature and sources of i insurance surplus; Special form of surplus;
Distribution of surpluses - extra dividend, residuary dividend; investment
of surplus and reserves-basic principles. Investment policy of LIC and
GIC in India.

- Section-D
A 8nefsludy of Indian Insurance Act, 1938
Detatied study of Life lnsurance Corporation of India Act, 1956. General
insurance Corporatmn ‘of india Act. 1976. Insurance Regulation and
Development Authentic Act. 1999
vuested Books :
Srivastava, S. S, Insurance Administration and Legislation 1a India-

{Allhabad, Asia Book Depot.)

Sovt. of India : Life Insurance Corporation of india Act, 1956.
Govt. of India : General Insurance Corporation of India Act, 1956

Not¢ - Candidates have to attempt at least onc question from czg;l{xscction and

five questions in all.
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4. OFFICE MANAGEMENT AND
SECRETARIAL PRACTICE
1per-1 1 Office Practice and Office Procedure

s, duration Max. Maris 100

Min. Pass. Marks. 30
, .,.,..jadmﬁmm are amﬁc:ma to answer five @:wmsosm out of ning Q:nmgsz

.

_frr_

All questions carry equal Marks) | o
aper -: Typewriting and short-hand in I_:a:m:m_zr
) Theory

viax. Marks 335 Zml@

Duration , 1A hrs. © v en m -
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: - Svllabus : B.Com. Pt.-1] - .

(Candidates are required g gnswer five questions out of eight questions.

— — Al questrans-earry cqua‘ marks)

{B) Practice
tax Marks 65 Marks

{1y Speed Test (Typewriting) 25 Marks .
Speed Hind) 30 w.p.m.
Englich 35S wp.am.
(115 Shorihand dictation ¢
Duration S minutes Gpeed:  Enghsh 80 w.p.m
Hindi 60w p.m

iing 30 minutes

"y
\‘l
T)

«
b3

-

e

"‘

-

7 Transuniplion in
» Max. Marks
PAPER-} :

Unit-1
Office : meaning funciions, importance. concept of an organisation,

. centralisation Vs decentraligation of office services. Principal depariments
ey ofa modern oftice - correspandence, typing and duplicating. filing, mailing,
seneral office.. . /$ :

Filing and lndexmo Riling-meaning and tmpunance eSsentials of a

aood liling system, centralised V<. decentralised filing svstem. methods

of filing. filing equipments. =7
Unit-2 Office Apphances and Machines

A Study ol vartous types of commonly used appliances and machine -

duplicator. accounting mechanism. calculator. addressing wmachines, punch

card machme. franking machine. weighing and folding machine. sealing

imachine. dictaphone. cheque protector. cash reeister. coin sorter. time

recorder and such other machines.

., Units-3 Modern olfice Machines:
| Photocopier. Computer. Word processor. Scanner V'heir operation and use

in the office set up. Introduction of computer-importance. history and rypes
of computers, computer hargware and software. computer operation
Word Processor - concept of wordprocessing, roating and editing
documents iaking print owt, No’s and Don't in details from application
point 0f vicw Scanner - Introduction of Scanner. its importance and use

40 Marks
OFFICE PRACTICE AND OFFICE PROCEDURE

in oftices

Unit-4 Mailing Department
Meaning and importance of mail. centralisation of mail. handling of work-

11§ advantuzes,. mail room equipment, sorting table and rechs. lener openers.
Lime and Jate stamps. postal franking machine. addressine machine. maihing

scales. post oitice gude.
Handhine Mait - {nward mad - Receiving sorting, opeiing. recordiny,

vyt e Gishpuhing
Cipte oo bt bondimg of teHers pres . en 0f o avetons, o G -
B 4
SRR cosbarntnne | entein gt letor conl Beos o peoe B -
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Fay. Cersiin o F R "_: han
-5 Office Lozuwon ence :
' sofa - o lenter, drafting of business letter : enquiry. quotatier,
:ivioo no nayment, trade reference, complaints, circular Reiter
foitows up zimeco o ial letters, deme official.

Assisting Visttors .

Cffce oo oo o0 e use of languzge preparation ¢f aprintment
© o ming visitors diary, fmishing desired wniornnien,

;.. rac r
O e
Lo Kik g :
fi’rac;;ce: i mmg; anCindexing - Alphabetically, Numbe:rcally, arranging
Sles sulechwise, seurching a particular file, transforming of old fiies for
future rolference, wieding Ou: of records, developipg card indexing sysien:
for the college Library ‘
2 Drafuang of the followng (en the basis of actual information)
- Application {or a job - Interview letter .
- Appointment letrer © - Letter of enquiry
- Letter of order - Office Notes " *
- Issue order - Issue of Tenders

3. Recording of inward:cutward mail.
PAPER Il : TYPE WRITING AND SHORTHAND IN HINDI

‘Unit-1: Carbon Manifolding

Carbon papers and their kinds, carrying out corrections on carbon copies
. use-oi Eraser, erasing shield, white correczmv fluid etc. squezing and
spreading, Carbon cconomy.

Unit-2 : Stencil Cuumg and Dupieca(mg i
Techn vuues of siencil cutting, correction of errors on stencil papers, use of
correcung fluid, yaﬁ methods and use of Gum-coated paper method,
signatures and lnning on stencil paper with the help of sylus pen and backing
sheet. ’ -

Jduplicalor - Kinds of duplicators taking out copics on duplicaters,
duphcating ink.

Unit-3 . Electric-and Electrome Typcwrfters ,
importance and use of Elcetric tvpewriters Advantages of Llectric
Typewriter.

Salient features of E!ectromc typewriters.

Unit-4 : Correspond‘ncc

- business
- offic:a
[A) Shmthand in Hindi (Theory) ‘
{oast- chadended use nicertam Consonant . i

;\-‘u, el twband g U(.H‘

BN R R 1 . A Y - 3 T
AT O O R TS (r. R s aiar ) \\' -
: ey N . Y WU {
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"' Svllabuy - B8.C v Po-f] - 25
¢ umpuund ¢ onsonants, Medical Semi-circles
Unit-2 : Halving and doubling Principle :
la !\m - woneral principles and their (:\u.plmn use of haiving principle
i phrascozraphy, Doubling - general principles aind thewr caeeption, use
ot doubhing pimapic m Phrascography
Unit-3 @ Prefines. Suffines. contractions and. Intersections Prefixes and
suttines-mcaning and uses, list of prefixes and suffines _ontraciions
cnerat rufes and st of contractions
ntersecuon - Meaning and uses_ hisi ol inter-secuon. wniing of figures
w shorthand Note iaking techmiques and transcription on ivpewriter.
(B} Typewriting (Pracuice)
Unit-1: {urbon mamfolding
Fakimg out copics with the help of carbon papers. Canymg out corrections
on carbon and spreading methods. correction ot dralis
tinit-2 © Stencil Cutting and Duplicating
Stenci! Cutung. carrying out corrections on Stencil paper with different
methods Oy closty ing.
Lnit-3 mec and IZlectronic. 'l\pcvsmus Ty,
Practice on above upewntcrs -
Lnit-4 2 Correspondence
Ivpewriing of Business Letters
Typewriting ol Official Letters.
Shorthand in Hindi (Practice)
| Pracrising the use of halving and doubling principles. suflines. sutfixes from
text took
R zpeated praciice of mn.racuon and interscction
vaking dictation ol passages for five munutes i o speed of =0y pom and
rranscerption of the same on typewriter.
¢ aking dictabion Irom tape-recorder.
* Makme dictation irom different voices
(+ Recardine: ass tectures i Shonthand.
Ntenography .
cA THeon
“haspnoe Marks R

Pusation 142 hours
tomdidates are requested o attempt e quositons out ot cight questions
All questions carny equal marks))

SV Phice

Masunun Virks o3
(0 Dupownung i Hinds

\;\\'d oS

(]
TS

Neovnnam Wonks
SR IR VEY ropnnnion

s Plendy Practe

.
ﬁ L M U’/’ pad )
L Y. L 5 7 S ORI



-~ faesersity uf Rajasthan
Maxinun Marks 40
Dictztion

Speed Hind: 60 wp .
Tranceroia 0 Longhand in 60 nanutes.

i M
oS W ;

S minutes

ok
T N

»" 'EL - * ]
g Dy &e sfsyrar (Acac}.)
G{ivcr;ity of Rajasthin
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FETTTTTTL ADVERTISING SALES PROMOTION
AND SALES MANACEMENT

\%‘?-ﬁ §

v Pass -\Ia%ks .72 Max. Marks-200
or-1 ~ 3 hrs. duratiop 100 Marks
cer-11 3 hrs. duratiap . 100 Marks
cr-1: Advertising (11)

x. Marks - 100 3 hrs. duratiop Min. Pass Marks -36

Advertising Media : Types of Media - Print Media. (News Paper and
Merazines, anphleo. posters and bxoclm.es), Electronic Media (Radio,
Teievision. Audho Visuals. Cassettes). Other Media (direct mail. outdoor
medial. Their characteristics, menits and fjntations, Media scenc in India.
Problems of reaching rural audience and markets. Exhibitions and Mela.
Prass Confercnce. Media Planning. Selection of Media Category. Their
“each, frequency and impact. Cost and other factors influencing the choice
of media. Media scheduling.

Evaluation of adverusing effectiveness. hnpo:(ance and difficultics.

Methods of measuring advertising effectiveness. Pre- testmo and postesrmu

Communication effect. Sales effects. & -

Regulation of advertising in India, Mmleadmu and deceptive
advertising and lalse claims. :

Advertising agencics. Their role and impor tance in advertisin ny.
Their organisation patterns, IFunctions, Sclection of advertising agency.
Avency Commission and fec.

Advernsing Department. Its functions and organization.

wested Readings
Zame us for Paper-11 (relevant chapters)

er-11 Personal Sclling and Salesmanship
. Marks - 100 3 hrs. duration Vlin. Pass Marks - 36
Nature and importance of personal selhng. Doaor to deor selting. Sttuanons
where personal sclling is more effective than advertising. Cost of
advertising Vs Cost of Personal selling
ATDA model of selling. Types of selling situations. Types ol saics
persons. |
Bu)inuum;vc\ Types ol markers. Consumer and industrial markets,
thetr characterstics and naphications tor the selline f{muzon

t .3 3 ST
Foocees af ertecine oo prospocline Precppraac




! .S:sll;?/,'zj\ B C o Pl

crooonov T ead demonstration, handing and objecnons, closing Lnd sl

s AZLT 1T LUCS
e successful setos porson with particuios selerence 1o
A A RV UL NS Sk S

A Sve zer advaniages sne Gifficuine

Vieocomes i makang selline ananractive coareor

Lanbo on network relationship

Lo cad Jocuments: Sale Manual, Order tost, Cashimcino, tew

diarn atonoar perodical repornis
Ciher praneems in seibing.

. Russel Beach and Brskrk - Seling (McGraw 1l
S Toandetane Govem - Sales Management (Pronnce Hall of
India)
R IE NN AP TP - Salesmanship and Pubhicay {Suitan
+ Chand & Sons. N, Deliv) .
”féfSaicsmanship (South Western
Gt Publishing: Indian Reprint by
“  Taraporewala. Bombay)
~ Sales Managciment (McGUraw Hill)

i O A Kirkpainck

S jonhsaa My asd Schuing




6. TOURISM. >ZO TRAVEL 3>2>C MENT

.w Com. Part-il 100
Yiin. Pass Marks-72 SR _ Max. Marks-200
Paper-1 - 3 hrs. duration - 70 Marks
Japer-l11 3 hrs. duration: ._ 70. Marks
Paper-1 Tourism Marketing Coe | |

Max. Marks 70 3 hrs duration- - Min. Pass Marks 36

Internal Assessment Marks 30 (20 Project report, 10 Viva Voce)
Ilntroduction
fhis Course covers analysis of the markets and their possible developments,
mor:é ot the product, Pricing policies and :é: 9: Ylicny and advertising

1 the media-print and Electronic. -
Section-A
| The conce E marketing. Nature, Classification and characteristics ol _
services and their marketing, implications. deve ifm_: R:.ra::m strategies k¢
for services fum , , |

Section-B

Linkagce m o tourism and other sectors ("Travel 4.>m,a38._., Accommodation. |
Food. Nuution. Catering). | R . h
Section-C e
) ‘::__Z nr&::c Concept, Characteristic iﬁ:caio considerations and

i

¥

cricime of Tour packing, Designing and printing of Tour Brochure e




N L L 1)

-

. , X "
[N (SRR Ulr :"\dj"j[/]ufl‘

Section-D
brochures. posters, hand outs, press release Audio visuals.,

Scction-f
the ronze would aiso include promotional public relations i ethods
cn;;;u;: u: in fodnsm Marketing.
Foeadding
nr ?!n.;p : Marketing Managemeni. Universal Publicaiions. New
Delon
Maccarthy, D.K.J. : Basic Marketing - A Management approach.
Doughles I-oster : Travel and Tourism Management.
Neai, M.S. : Tourism and Heterhering.
Wairab. S. Grampter. L & Fibbs : Tourism Marketing : Tourism
International Press, London 1976€.
Stechan 7 Wit & Luiz Mountinch : Tourism Marketing and Management
Handbook. Prentice Hall. New York. 1985,
Renal, A NyKkiel :Markc{ing in Hospitality Industry (2nd Ed.) Ven Nesrrand
RE!H')C‘A 3 6 i .;* Al
Meclean, Hunger : Marketi no Manaoement (7ounsm m your busmess)
Candian Hote! and Restaurant Ltd. 1984

Paper-11 Travel Agency, Tour Business and Accommodation
Max. Marks. 100 S 3 hrs. duration Min. Pass Marks 36
Introduction ; e

he %auv .mludcs the functions, dsfferennanon regulations,
organizaton recognition of !"fdvel Agents. Tour Operators and Excursion
Agents. ‘
The role in details of Seciors like airline : Internafional, Domestic
Air taxies ~Ticketing, Carzo, Railway-Transport operations the allied
business of Travel agencies has been included in the course. A study of
Tours or accommodations their organisations and managemen.
B . Section-A ‘
Definnion, Main ﬁmcuons, Organizational structure of a Travel
Agency and the Tour operations. Different types of travel agents and their
respansibilities, procedures for becoming a Iravel agent and tour operator
m India v '
Section-8B
‘Rele of Indian Airline. Indian Railways. Air India and VdVUdOOt in
the arowth of travel wgency and tour operators business :
Scetion-C
Acce nmmudalmn T)‘pt.S Organisation and Manag:‘cmcm

Suggresicd Reading,

i
R

Mciisser !c..lcn w “Travel Agents and Tourism. V
Dav:d it Howel - Principies gnd Methods of Scheduling R'th.f\’dhé)ek\ 480

(R 152

(NGl wno pubysacr! TRES

A Study of the marketing and publicity aids hke books pericdicals.

b
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Svltubres - B.Com. 1’1211

Agrawe! Sunnder Travel Agency Managemoent (0 iimunication India-

i783) )
Geo Chack  Prolessional Travel qgency Management © Preatice iHall,

{.ondon. 1960
Bhatie, & K. Tournismy-Developmgpt - Prinaiples and Policies Sterhing

Publisher. 1991 New Delhi.
Wilhiam Cordve - fravel in India.
National Pubisshers, Delln . The Word of Travel . 1979 Field | rip Repont.

Practical Ficltd Trip Report

et
Lea o WlER ot
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PORBIGN TRADE PRACTICES AND PRCCEDI

,’.—
e
f

Jert Givectives

Do tameanse the students with the basic principles of forervn trade and

diweenvironment nowhich foreign trade takes place
Cotnderts with the position of India’s forergs rade irnpon

LN

CoeNneri ponlies and various exXport promaeiion nieasures adoplicd o

harise the students with the nature and scope oi Internationds
Marketirg as also the four Ps of International marketing

To famihanse the siudents with the various methods and procedures of
foreign irade fin ancmg foreign exchange rates. costme and pricing for
exnoris and the various institutions involved in exporst finance

Toomuehe the ‘.r‘.;‘ziﬂmm aware of the shipping and insurance pracices and
procedures wita constitute the essential services for the operaiion of foreir
trade. 3 % ’

To familiarise the students with fhe basic documems invoived in rored
trade. processing ¢i an export order, customs ciearance of export and import

cargo ana negotiation of documents.

-
’;

Pateatial . Cp e S . |
Selt- ernph.w vt b:m Stdfl an. pxporl busn ess either singly or
partners ?m,.u-u?n 1 LW studems ‘can take up export documentation woik
forothczs i e ep Do ,
Can take up unr:ovmcnt in: expomng firms. ban!\s insurance Lompamc\
r with freight forwarders,
1) Pennissible combination of subjects :
B.A. - any subject preferably with lwnommx Psychology.
Social Work. Foreign Languages.
B. Com. - With any subject.
i1) prerequisites of admission ‘
10~ 2 mc‘"ﬂ"ﬂbly with economics or commerce.
r-{ Elements of L\pmt Marketing
ctives © 1o ramiliarise the students with the mt\' -

| e




{‘niversits

af i

ifasthan

srketing and also the rm:r Ps of international marketing

SR IVISRE T
Unic . 7> Perlods
- Rolec of exports. scope of export marketing and

why shou cf a h m e\port : 6
Selection ¢f export products. 2
Selecting export markets 4

Lisini-11
3

Dircci and indirect export and roic of expon houses
Channct of selection and appointment of agents.
avency acrcement and paviment of agency commission. 3
Promotion auoad, use ofma?ling lists, advertiscment

4
P

abreoad, and participation in trade fairs and exhibitions
Unit-111
- - Lezal aspects of export contracts including INCO terms 1 '
J

Arbitration and scttlement of disputes

Books .
(1) Export Management by TAS, Balagopal
(2) Export Management by S.R. Ulal. _
3% International W?rkelmn Man'i"cmem by Varsmy and Bhattacharyy a. ‘
Paper-11 Foreign Trade Financing and Procedures
Objectives : To familianise the students with the various methogds aiid
procedures of {oreign trade linancing, foreign exchange rates, costjpe and

aricing for exports and the varaous mstitutions involved i expori Lngpcing
Periods

¥

Unit-| ‘
- Export payvment Tenmsicluding letiers of credit
and their operanion 1
- Pre-shipment and post-shipment finance 4
- lmport finance and lctter of credit and operation there of 5
Unit-H A
- Rolr of Banks i forcien irade finance |
- Obiaming LCGC 2ohiey and filing claims R
Obtaining long ter export credit from EX 1M Bank R
Unit-111
- Costne and Pricing [or exports. O
- Inicrnanonal capital markets. foreign exchange rates.
eachanee fluctuations and obtaining forward cover. & 4
Buu,(,s (1) Finance of Foreign Trade by Kueshkamat /
(2) Minance of foreign Trade by G.5. Lall. \[L\/
h
(s
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8. TOURISM
-
PER 1T OURIQM SERV!CES
1:1&)!’} Pape: . «x. Marks 70
Project Repert : . Marks 30
2 hrs duration for Theory Papcr ,
townem ndrestructure ©lreve s & Trmasps U Accommodation,
i'-‘:cc Seoverage and Catenng Loiionamments p\ <hopping
Development of means of trave! & transport ; Road. Rail. Water

and A transport. Role of Air India 1in Tounsm Promotion, travel
agencies and tour operator, place on whee! (POW).

~  Accommodation : Form of Accommodation Hotel (Star 8 Non
Star) Motcls, Palaces, Hertage Hotels, Guest House, Dharmsha}as
etc. Hospitahty. '
Catcring and Food Beverages - Important Indian Cuisines and
Food beverage n the different part of the country Hygienic and
Nutritious Food. Coffe¢ House & Cafe.
Entertainment © Sightseeing, Folklore, Pilgrimage, Fair & Festiva
Beach & lIsland Resorts. Camel riding, clephant riding, Kitc
Festuval. Cinema, Theatre & sport events Adventure. Fashion
show. Magic & Yoga.
Tounst Guide and Escorts  Citv Tour. Mountain Guide, Sherpa
Strect Guide

References :

1. Rucchne J R Breat : Travel and Tounsm Hospxtahr\
2. Brymer. Robcrt A Inuoducnon to Hotc! & Rcstauram

Managcnu,nt
PAPER 1} : WORLD TOURISM
Theory Paper oo Max. Marks 70
Project Report : Max. Marks 30

3 hrs. duration for Theery Paper :

- Historical Devclopment of World Tounsin. Silk Route, Mass
Tourism Grand Tour. Trends in world Tourism.

- Worid ‘Tounism organisation (WTO) - Objcctives & Functions of
WTO, Reguonal offices and operation of WTO. Working of Pacific
Area Travcei Association (PATA) Travel Corporation of india

(TChH o ’
World Travel Agency STTA  Opecration of SITA. Chall ﬂxgohkw

i

™\ ear (AT



Je - vauveristy of Kepasthan

-~

=<~ . ~.usm Deveiopment in South East Asia : Siggapore, Malasiva,
{rnasrend, Nepal, Cambodia.
-~ Touism Promonon on Japan.
- Tounsm Devciopment in Greece, Spain, hdf) Germany. Australia,
France aad United Kingdom.
References -
I. Repori on World Tounsm Organization.
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~7. “iPLi.S AND PRACTICE OF BANKING AND
INSURANCE

"SR RURAL BANKING

vy Paper Do Max. Marks 70

o Repost : Mo Murks 30

3

., 5. duration for Theory Papes

Concept & definition of Rural Banking. Furcion and Importance
of Rural Banking

Ciassification of Rural Banks NABARD, RBI RRBs, Cooperative
Barks and C ommvrcxal Bzmks

Role of Commercial banks in the rural development, T )pc and

norms of loan & advances in rural sector, assessment of credit
needs for rurai sector loaning. |

Formalities' & procedure of loan disbursement.

Genesis of Regional Rurai Banks in India objectives and function
of RRBs, Progress and Problem of RRBs.

Cooperative Sector Banks. Organisational Structure and
1anagement of Cooperative Banks. Working of State Cooperative
Banks and Central Cooperative Banks Organisation and functions
of Land Devel opments Banks,

fR‘,ﬁn::mc:e and Credit Guarantee facilities of coo;;erat:vc banks and
ndia

Current Issues md pxoblems of Cooperative Banks — A dctailed
study of the working of NABARD.

ferences

3

)

St

Mathur, B.S. Cc-operation. Sahitya Prakashan, Apra

Jha, S.M. Bank Management, Himalaya PuQ }shmg House,
Delhi

NABARD, Annual RCports

o o
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FAPER 11 - INSURANCE MANAGEMENT
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30

3 hrs. duration for Theory Paper
Introducuion : Savings and investment schemcs iine sharcs, units. -
capital markets, mutual funds, etc. vis-a-vis nsurance: Tax
bencfits under insurance policies; Lifc cvele necds including
solutons. matching of the customers needs and ruquirements to
availabic products; Companson between different products offered
vis-a-vis chargcable premium, and coverage.

- Computation of Premiums/Bonuses : Premium calculation
including rebates. mode rebate, large-sum assured pohices rebate.
Extra premium; Under premiums; Computation of bencfits.
Surrender value: Paid-up value.

- Insurance Documents : Insurance documents, mcludmg proposal
forms and other relevant forms; First premium rcccipt/renewal
premium receipt; Policy contract, Endorsements; Renewal notice/
bonus notices: Other nsurance documents related to receipt.
Life lasurance Products : Traditional Unit Linked Policies,
Individuai and Group Policies; With profit and without-profit
policic: . Different types of insurance products  Whole life
producis. ‘interest sensitive products, tcrm-assurance annuities;
Endowmcent. Assurance.

Optious and Guarantees
Group insurance and Pension Plans
Health Related Insurance

Suggested Readings .

| Mishra M.N : [nsurance Principles and Practice: S Chand & Co.

New Deihy .

2. insurancc Regulatory Development Act 1999-and other relevant
Acts ;
Life Insurance Corporation Act 1956
Gupta O.S : Lafe Insurance, Frank Brothcrs, New Delhi.
Vinavakam N., Radhaswamy and Vasudcvan SV (ns(uranc»—

Principles and Practice, S Chand & Co New Dc lhx\
6 NMishra M N - Life Insuranee Corporation of India \fo‘s 1. ;,‘s&\)

I1) a) Books. Jaipur
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e 10. FOREIGN TRADE PROCEDURE
PAPER I - FLEMENTS OF f "ORT MARKETING

Theory 3 or : Moy M us 70

Pridoct Rl ot o Max. Mo 30

Shows e . for Theory Tl

- Reic o7 waports, scope ofexpar . wrteting and why sheeld a finn export.

- Selectii » of Export Products

~  Sciecting export markets.

—  Direct 2ud indirect export a:r:; ccic of cxport houses.

~ Channel selection and appointyscnit of agents, agency agrecmen! and
paymcnt of agency -commissign.

- Promction abroad, use of ma;ling lists, advertisement abread and
pariicipation in trade fairs ang exiiibitions.

- Legal aspects of export contragt including INCO tenms.

- Arbitratior and 'SC!t}cmen! of disputes.

Books .

Balagopal, TAS : Export Management.

Ullal, S.R. : Expori Management.

Varshney and Bhattacharya : International Marketing Management.

4
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PAPER-II : FOREIGN TRADE FINANCING AND
PROCEDURES
Theory Paper :  Max. Marks 70
Project Report i Max. Marks 30
3 hrs. duration for Theory Paper
- Export payment terms including latters of credit and their apcration
~  Prc-shipment and posi-shipment {inance. ~
- Import finance ond letters of credit and operation.
- Role of Banks in foreign trade financc.
- Obtaining ECGC Policy and filing claims.
~  Obtauung long term export credit from EXIM Bank.
- Costing and Pricing for exports.
- International capital markets, foreign cxchange ralcs, cxchange
fluctuations and obtaining forward cover.
Books :
i Heshkamat, Finance of Foreign Trade. GS Lall, Finance of Foreign
Tradc

7, W%, o I AR v e, wherw g wE, Sy
o

VL—

s 3 TSN &

RPN S

Mannur, H G - International Fconomcs




